
The BS&I Guide to Buying and Selling your 
Home 

BUYING SELLING 
INSTRUCT BSandI FOR 

YOUR CONVEYANCING 

We obtain contract documentation from the Sellers 

Solicitors, including: 

Property Information Form and  

Fixtures & Fittings List 

We obtain your Title Deeds 

You need to complete the Property Information 
Form and  

Fixtures & Fittings List 

We apply for the Local, Environmental and other 

necessary Searches
Your Estate Agent prepares the EPC

We raise enquiries with the Seller’s Solicitors to:

Check the legal ownership 

Check the rights and obligations attaching to the 

property

We will prepare the sale Contract and 

supporting papers and send them to the Buyer’s 

Solicitors 

If you have your Mortgage Offer we will:

Liaise with the Lender to safeguard the mortgage 

monies; 

Check the Lenders requirements

Upon receipt of all the Searches and replies to 

enquiries are received we will report to you fully on 

the property and report to you on the Mortgage 

conditions, send you the Contract and Mortgage 

Deed to sign and return to us with the deposit 

monies

Exchange of contracts takes place by telephone 

between the Solicitors when the Completion Date 

is fixed.  You can then book your Removal Company 

EXCHANGE OF 

CONTRACTS 

We deal with any additional enquiries the Buyer’s 

Solicitors may raise (we may need your help with 

these)

Contract and approved and signed by you and 

sent back to us 

Exchange of contracts takes place (but we may have 

to wait for the rest of the chain to be ready) 

We prepare for you:- 
Transfer Deed 

Mortgage Deed 
We arrange for the release of any mortgage monies 

to us 
You pay to us any additional monies due 

We: 
Approve the Transfer Deed and send it to you for 

signature 
Apply for the mortgage redemption figures from 

your Lender 
Ask the Estate Agents for their fee account 

On Completion we pay the remainder of the 
purchase monies to the Seller’s Solicitor 

The Keys are then released 
YOU CAN MOVE IN! 

COMPLETION 

On completion we receive the balance of the sale 
monies. 

YOU MOVE OUT 
We then: 

Redeem any mortgage 
Pay the Estate Agents 

Send the deeds and documents to the Buyer’s 
Solicitors 

We send you the balance of the sale proceeds 

We then:
File your Stamp Duty Land Tax Return and pay any 

SDLT due 
Register your purchase at the Land Registry 

If you have a mortgage we send proof of registration 

to your Lender, send you a copy of this together with 

any other deeds to you for safekeeping 


